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How To Use Your Book On CDHow To Use Your Book On CD



Step 1Step 1Step 1Step 1

 Insert your CD into the disk driveInsert your CD into the disk drive Insert your CD into the disk drive.Insert your CD into the disk drive.



Step 2Step 2Step 2Step 2

 Double Double click on the Kurzweil icon on click on the Kurzweil icon on the desktop.the desktop.

Kurzweil 3000.lnk

** If icon does not appear on the desktop, go to Start ** If icon does not appear on the desktop, go to Start 
menu select all programs and then select Kurzweil **menu select all programs and then select Kurzweil **menu, select all programs, and then select Kurzweil **menu, select all programs, and then select Kurzweil **



KurzweilKurzweilKurzweilKurzweil

 The page will look something like this.The page will look something like this.The page will look something like this.The page will look something like this.



Getting To Know the Kurzweil Toolbars

M i T lbMain Toolbar

Open 
Y

Save Your 
N

Begin Define Give 
Spell a word

Your 
Textbook

Notes, 
Highlights, etc

Reading a word synonym



G i K h K il T lbGetting to Know the Kurzweil Toolbars

Reading Skills ToolbarReading Skills Toolbar

Voice of Reader Reading Speed Size of Text (Zoom)Voice of  Reader Reading Speed Size of  Text (Zoom)



G i K h K il T lbGetting to Know the Kurzweil Toolbars

Study Skills ToolbarStudy Skills Toolbar

EraseErase 
Highlights Highlighters

Footnotes Sticky notes
Bookmark your work



StepStep 33Step Step 33

 Click on theClick on the OpenOpen iconicon at the top left ofat the top left of Click on the Click on the Open Open iconicon at the top left of at the top left of 
the screen.the screen.



StepStep 44Step Step 44

 Click on the drop down logo in the center of theClick on the drop down logo in the center of theClick on the drop down logo in the center of the Click on the drop down logo in the center of the 
screen.screen.



StepStep 55Step Step 55

 Scroll down and select the “D:/” driveScroll down and select the “D:/” drive Scroll down and select the D:/  drive.Scroll down and select the D:/  drive.



StepStep 66Step Step 66

 Click on theClick on the FolderFolder The folder will haveThe folder will have Click on the Click on the Folder. Folder. The folder will have The folder will have 
your book’s title listedyour book’s title listed..



Step 7Step 7Step 7Step 7

 Then click the green play button to start readingThen click the green play button to start reading Then click the green play button to start readingThen click the green play button to start reading..
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Adjusting the VoiceAdjusting the Voice



Step 1Step 1Step 1Step 1

Find the Voice Drop Down Box on the Reading Skills Toolbar



Step 2Step 2Step 2Step 2

 Click on the arrow so the list “drops down.” Different Click on the arrow so the list “drops down.” Different 
choices will appear. Choose choices will appear. Choose one by clicking on one by clicking on the the 
name. We recommend “VW Kate” or “VW Paul”.name. We recommend “VW Kate” or “VW Paul”.



Step 3Step 3Step 3Step 3

 Once you have selected the voice you preferOnce you have selected the voice you prefer Once you have selected the voice you prefer, Once you have selected the voice you prefer, 
simply click “play” to begin reading.simply click “play” to begin reading.

 Please note that voices cannot be changed whilePlease note that voices cannot be changed while Please note that voices cannot be changed while Please note that voices cannot be changed while 
Kurzweil is reading.Kurzweil is reading.
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Increasing Speed of Voice and Size of TextIncreasing Speed of Voice and Size of Text



Step 1 Step 1 
SpeedSpeedSpeedSpeed

Find the reading speed buttons on the Reading Skills Find the reading speed buttons on the Reading Skills 
toolbar. Click the red arrow “up” to speed up the toolbar. Click the red arrow “up” to speed up the 
reading speed and “down” to slow down the reading reading speed and “down” to slow down the reading 
speed Choose a pace that results in your best readingspeed Choose a pace that results in your best readingspeed. Choose a pace that results in your best reading speed. Choose a pace that results in your best reading 
comprehension and retention.comprehension and retention.



Step 1Step 1
SizeSize

 Find the Zoom buttons on the Reading Skills toolbar. Click Find the Zoom buttons on the Reading Skills toolbar. Click 
the red arrow “up” to enlarge the text and “down” to shrink the red arrow “up” to enlarge the text and “down” to shrink 
h 100% i h d f l ih 100% i h d f l ithe text. 100% is the default size.the text. 100% is the default size.
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How toHow to Highlight Add Footnotes and Sticky NotesHighlight Add Footnotes and Sticky NotesHow to How to Highlight, Add Footnotes and Sticky NotesHighlight, Add Footnotes and Sticky Notes



Step 1Step 1
HighlighterHighlighter

 Cli k thCli k th ColorColor ff Click on the Click on the ColorColor of of 
highlighter that you want highlighter that you want 
toto use on the Study Skillsuse on the Study Skillsto to use on the Study Skills use on the Study Skills 
toolbar.toolbar.



Step 2Step 2
HighlighterHighlighter

bl l k d d h h dbl l k d d h h d Double click on a word or drag the cursor over the words you Double click on a word or drag the cursor over the words you 
want to highlight. want to highlight. 

 To turn off highlighting click on the color you have selected.To turn off highlighting click on the color you have selected. To turn off highlighting, click on the color you have selected.To turn off highlighting, click on the color you have selected.
 To remove highlights, click on the ERASE button on the Study To remove highlights, click on the ERASE button on the Study 

Skills toolbar. Drag the cursor over the highlighted portions. The Skills toolbar. Drag the cursor over the highlighted portions. The 
color disappears but the text remains the same.color disappears but the text remains the same.



Step 1Step 1
FootnotesFootnotes

 Cli kCli k thth FootnoteFootnote b ttb tt th St d Skillth St d Skill Click Click on the on the FootnoteFootnote button button on the Study Skills on the Study Skills 
Toolbar..Toolbar..



Step 2Step 2
FootnotesFootnotes

 A space will open at the bottom A space will open at the bottom p pp p
of the screenof the screen

 Type your footnote in that Type your footnote in that 
spacespacespace.space.

 To close the footnote, click the To close the footnote, click the 
footnote button again. footnote button again. 

 A large number will appear in A large number will appear in 
your textbook where you have your textbook where you have 
placed the footnote.placed the footnote.

 You can access the footnote You can access the footnote 
anytime by clicking on that anytime by clicking on that 
numbernumber



Step 1Step 1
Sticky NotesSticky Notes

 Click Click on the on the StickySticky icon located on the Study Skills icon located on the Study Skills 
toolbar.toolbar.toolbar.toolbar.



Step 2Step 2
Sticky NotesSticky Notes

 The mouse will become a The mouse will become a 
“crosshair” (it will look like a “crosshair” (it will look like a 
“+”sign)“+”sign)

 Put the mouse where you Put the mouse where you 
would like the sticky note to would like the sticky note to 
appear and click once. appear and click once. 

 Type what you would like to Type what you would like to 
have in your note. Remember have in your note. Remember 
to press to press ENTERENTER to start a to start a 
new line.new line.

 Click off to the side when you Click off to the side when you 
are done.are done.
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Using the dictionaryUsing the dictionaryUsing the dictionaryUsing the dictionary



Step 1 Step 1 
DictionaryDictionary

 HighlightHighlight the word thatthe word that Highlight Highlight the word that the word that 
you want to define. you want to define. 



Step 2 Step 2 
DictionaryDictionary

 Click Click on the on the DefinitionDefinition button on the Main button on the Main 
Toolbar .Toolbar .Toolbar .Toolbar .



Step Step 3 3 
DictionaryDictionary

 A definition window opens To hear theA definition window opens To hear the A definition window opens. To hear the A definition window opens. To hear the 
definition read aloud, use the Read/Pause definition read aloud, use the Read/Pause 
buttonbuttonbutton. button. 

 Use the Use the CloseClose button to close the definition button to close the definition 
windowwindowwindow.window.



Step 1Step 1
SynonymsSynonymsSynonymsSynonyms

 Click on the word that you wantClick on the word that you want a synonym for.a synonym for.Click on the word that you want Click on the word that you want a synonym for.a synonym for.



Step 2Step 2
SynonymsSynonymsSynonymsSynonyms

 Then click on the Then click on the SynonymSynonym button on the Main button on the Main 
Toolbar.Toolbar.Toolbar.Toolbar.



Step Step 33
SynonymsSynonymsSynonymsSynonyms

 A synonym window opens To hear theA synonym window opens To hear the A synonym window opens. To hear the A synonym window opens. To hear the 
synonym entries read aloud, use the synonym entries read aloud, use the 
Read/PauseRead/Pause buttonbuttonRead/PauseRead/Pause button.button.

 Use the Use the CloseClose button to close the window.button to close the window.
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Using the Bookmark Tool



Using the BookmarkUsing the Bookmark
If  you find you cannot read 
anymore, and want to stop 
but not lose your place, use 
the bookmark function.
* When you click on the 
“bookmark” button on the 
Study Skills toolbar a box willStudy Skills toolbar, a box will 
appear (see left).
* For best results, put the date 
as the “description.” This will 

d fhelp you identify when you 
left off. Click ADD. A 
bookmark symbol will appear 
where you left off.y
* When you open the 
document the next time, click 
on the bookmark button. A 
i il b ill S lsimilar box will appear. Select 

your entry, and the program 
will bring you right where you 
last left off.
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Using Kurzweil asUsing Kurzweil asUsing Kurzweil as Using Kurzweil as 
a Study Toola Study Tool



Study Study ToolsTools
HighlightingHighlighting

 Use the highlighter to highlights words, phrasesUse the highlighter to highlights words, phrases 
or passages that you believe are important.

 Color code your highlighting. For example, useColor code your highlighting. For example, use 
green for terms you think will be on the test, 
pink for quotes you might use in a paper, etc.p q y g p p

 You can add footnotes or sticky notes to 
highlighted passages so that you can make notes g g p g y
as to why that information is important.



Study Tools:
Copying and Pasting

 To make a study guide use the Copy and Paste To make a study guide, use the Copy and Paste 
function.

 You can copy passages from your textbook You can copy passages from your textbook 
and paste them into a Microsoft Word 
document to put together a study guide ofdocument to put together a study guide of 
important facts.
T d hi fi hi hli h i To do this, first highlight a passage you want in 
your study guide.



Study Study Tool:Tool:
ddCopying and PastingCopying and Pasting

 Once the text isOnce the text is 
highlighted, hold down 
the CTRL button. With 
the CTRL held down, 
press the C button..



Study Study Tool:Tool:
ddCopying and PastingCopying and Pasting
 Open a Microsoft WordOpen a Microsoft Word 

blank document. Click 
on the document.

 Hold down the Ctrl
button As you hold thatbutton. As you hold that 
down, press the V 
button. The text you y
highlighted should 
appear.



Study Study Tool:Tool:
Research PapersResearch Papers

 Kurzweil is a great program to use when Kurzweil is a great program to use when 
assembling quotes you’d like to use a paper.

 Simply use the Copy/Paste function Simply use the Copy/Paste function 
demonstrated before. For best results, paste the 
quotes into a separate Microsoft Wordquotes into a separate Microsoft Word 
document where you can organize them before 
adding them to your paperadding them to your paper.



Study Study Tool:Tool:
Research PapersResearch Papers

DO NOT FORGET TO CITE YOUR 
SOURCES AND QUOTES! WITHOUT Q

PROPER CITATION, YOU ARE 
COMMITTING PLAGARISM!!



Any other questions?Any other questions?

 Stop by AccessAbility Services Student Center Stop by AccessAbility Services Student Center 
207 M-F 9-4:30 for any further questions about 
KurzweilKurzweil. 

 Call AccessAbility Services at 203-837-8225 or 
8221 to inquire about setting up an appointment8221 to inquire about setting up an appointment 
with one of our Assistive Technology 
SpecialistsSpecialists.


