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INTRODOCTION

CLI0, thn muso of higtory, is published four timos
oach school yoar By the Sigmn Eta Chaptor of Phi Alphn
Theta (tho Intornaticnal History Homor Sceioty), in
eooporetion with tho Wostorn Corneootiout Stato Collogo
Bigtory Club. CLIO is finanecd by Studont Govornmont
fsgociation funds (through the History Club) amd tho
gaarasity of privato doneora, Tt is froc of shargs o
any momber of tho studont body,

Spring is a time of yoir whom mamy studonts
{(particularly Suvrdorz) sro locking to the futuro,
lcecordingly, this issuo of CLIO iz dovetod to on
comminatlon of vorlows caroocr options which aro opon
ta hlstory majors.

This issuo of CLIO was mditod by Sruco Covanaugh
arpd Micherd Gallaghor, As GLID complotes its first yoar
of publication, tha oditors would 1ike to thonk the
many studopts ard faoulty mowbers whe mado it possiblo.
Tha publiontion of a jourwal of conslstontly high quality
15 a singular achiovomont in which the collogo oan talo
groot prido, Specinl thanks mist go to M. Claro Tnghom,
for hie enthusiastis assistance, and to Sharen Noel, who
spark mAny grisling hours typing our stoneils.
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DAVID W, DETZER is an nssistant Prafusacr of History at
Waseonn, [, Dotzer's moln intercat is twontioth-
cuntury dsorican History.

EINNETHE B, YOUNG is an assighbant Prafosesr of History
at Wescorm, Dr, Young's spocialty is Asian Histery,

ROBERT MOYES is a 1973 greduato of Wesconn. He is
ewrpantly attending produste school in Comnde,

JOARNE PTLIER HAGAN groduntod frem Wosconn with o degroo
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Chaptor of Phi Adlpba Thota, She is now sttonding Hotra Damo,

ARICE CAVAGIATGH 45 a Senior history majer at Wosconn. Ho
is fraom Aridgoport, Connncticut,

ERIC ROKNS is an assistont Profosser of History ot
Wagaonn, Tr. Roman recontly returnood frow n langthy
stay in Muropo, where hoe has boon worldng on a new book,



S0 YOU WANNA GET A4 JOB: 4 HEALER'S GUIDE

® H K ¥ E M

DAVID W. DETZER & KENWETH R. YOUNG

ot lomg pgo Mike Phillips lost his job., PFor six yeers he had
worked Bs Pn engineer, designing plent specificetions for one of
the bigger compenies in the Haxrtford eres. He hed gotton aleng
reszonebly well with his bess, hed constently put in overtime, hed
been setisfeotorily sourteous, prompi, industricus, snd dull. He
hed offended no one. One day in the eerly frll of 1973, howevery
the compeny deeided on 8 cut-beclk in ifs engineering depertment,
ond in the wegulting reshuffle they let Hike Phillips go. Once fthe
firet ego-shettering blow wes peet, Mike begrn hie serrch for rnether
joba He followed £11 the usuel pritierns, He looked in the clessi-
fied zrotions of the Hertford newsprpers; he registered with one of
the better-lkmown employment rgencies speoirlizing in finding woTk
for engineera; he paked friends rnd relntiome if they lmew of eoy-
thing, He wea like s dog, moved by some primordiel instinct, enui-
fling through » field looking for en elusive rebbit. In his frensy
he stopped thinlking., Any trece of ¢ job wes enough to send him
velping in excltment, He didn't esk why he wrs doing it this wey
or whot he wee rerlly locking fore Why should he pek? Everyone he
knew nlweys did it this wey. Inevitebly, re p result of 11 this
petivity, Mike Phillips hes p new job, rnd he seems setisfied. He
pretends it's hie rebbit, but he kmows it's only the seent of £
smpller, slower primnl-==perheps n akunk.

Herdly en unusurl story. BEvery dey pesple like Milke Fhillips
£ind work in this srme hepheseTd woy, gotting jobs rs scoreteries
snd ‘oellege professors, dreficmen Fud err apleemen—often doing
something they find dreb rnd unsntisfying. Thelr ignorence of how
to look for work oftcn lerds to fregic errora or lifetimes of bore-
dom. High sehool students epend more time pnd thought reserrching
n three prge prper then most job-hunting cdults.

There i p betber woy——p wry few job-hunters follow, or Vel
pre cwire of. It begins in the locerl librery. Here, often unused
for monthe, fre books rnd pemphlets, reports rod periodicela, rll
devotrd to helping the Mike Phillipees pick their professions, fingd
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their first jobs, or chenge from one field to snother. In the ref-
erenice ream of & librery, smidst the eneyclopedise snd French four-
nals, Fre the digsing tools of thet misereble creeture-—the Job—
hunter,

Tet us sssume thet throush one methed or enother (perheps
through one of those high scheol woostionsl "interest! terta) you
heve mome besic ides rhbout the gemersl sree in which you sre infer-
eated: perhepa Pworking with pecople end idess," You should strrt
by consulting twe books. The first is The Digtionery of Qooupstionel
Titles, & list of job %¥itles, meny with shori descriptions. A4long
with the Dictiomery you should elso Teed the Occuprtionel Hendboole,
ispurd ennuelly by the United Stetes government., This discusses in
detril such impertent occupstionsrl mrtters ss thr necessery queli-
fieptiane for o particuler job, the chenoes of epdyencement in the
field, snd the mern etorting eplery. FEech section hea o brief bib-
liogrrohy, indicrting where rdditionel informrtion mey be obieined
ebout the oocupertion. By using the IHetionery rnd the Hrndboolk you
ere rble to pinpoint whed joba foll within your intercsts fnd queli-
Ticotions, =ome of which you might newver hrve considercd.

This is only » begimming. Let us $pke the hypotheticerl eitur=
tionm thrt you pre & college greduste with e liberel erts nejor-in
history. By using the Dictionsry rnd the Hendbook you hewve found
you rre guelified in such rrers #s morket resecrch, personnel, pd-
vertising, pnd public relrticrns. Since you rlrerdy spapect you pre
"intereated in working with prople Fnd idess," you decide thri poo=
gibly you rre beet suited for rdvertising, You should now exemine
gome of the prmphlets snd informetion sheets issucd by the Adver—
tising Federrtion of Americr or the Americen Associsrtion of Adver-
tizing Agenoies. (Most ocouprtions heve netionsl pesscirtlions of
ang kind or pnother, end they publish voluminously. Any good ref-
erence librerien will kelp you find the neme end pddress of the
couneil or sgency you cen write o for further informrtion.)

Onee your resesrch into ¥our voocrtion is complete, how do you
go rhout getting p job in thet fifle? You must Tirst deeide whexe
you wrnd o work--phywhere from Sen Froncisco to Sioux City—ond
write their ohember of commerce for v directory of busincss firma.

If you hrd chosen Los Angelee, for exermple, its chrmber of commeror
ennuelly issues o Business Divectory rnd Buyer's Guide eiphrbeticrlly
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listing Ffirms, giving their rddressrs, telephone numbers, key exeo-
utives, mrjor products, end number of employees. I+ #lso includes
r srction dividing the comprmies into brord criegorics much pa those
engrged in mopufroturing, tromesportetion, retril, or finFncr. E’iﬁl‘t@i
often compile smployment dircotories which een prove useful, Celi-
fornis, for exrmple, issues the Crlifornis Employment Direchory
whigh inecludes the jobs erch perticulsr compeny hes pvelleble end
whes sord of hirving prosedure epch comprny usess For the United
Steten Pa ¢ whole Two scurces ere cxtremcly imporisni: the Upllege
Flreement Dircetory rnd the College Plroement Amnmuel, Hore you crn
find informrtion concerning rpproximeteiy 2,000 mejor comproics Pnd
governmentrl rgencies, deseribing just whrt people they pre recruit-
ing. Erch conteins, for imetrnaee, P mretion listing compernies hiring
praple intererted in edvertising, The Annurl plao liste businesses
recording to such policiee pe reorulting women; hiring pert=time
workers, Fnd eeprching for overeers mPHpgrment treinces. Also, you
might look pt the regently published Pedersl Coaresy Dirrotory: Guide
for College Students snd the Journel of Cellege Plecement, 7 gquer—
terly in whieh #» number of compenies sdvertise for the gpeoific
purpese of persusding college gredustrs to enter thelr respective
Tirme.

from the business directories of the chembers ol commeroe,
from stete employment directories, from the College Flecement Di-
rectory, end from the others you sheuld now heve compiled g 118t
af burinessea hiring perasnnel in your aslected voostion. You showld
evelurir eroh individuel compeny by checking business directories
for more detriled informetion. Annusl dirvectories include: Steck
Report, Stendsrd end Poor's Service, Poor's Register of Corporetion
Directordes snd Executives, end the Dun prd Bredstreet Willien
Ooller Directory, You opn use this rether ioposing prrey oi- titlea
+o round out your knewledge eng prune your list to just those con-
orrne you wish to epply to.

How, how should you merke your first centect with the businesses
on your list? *It'z who you know thet counte™ iz pn old edrge Thet
hee mome velidity, but chonees sare you heve no importsnt contects
rt the comprnies in guestion. The custompry epprorfch is o use a
resume end 0 letter. Here pgrin; your librery is useiul. Heking
uwp r resume ia e tricky procedure, end you ought to econsult bools
like Irwin Smelheiser's Your Resume Plroning Kit or Juvenrl L. dngel!
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Why end How to Prepere rm Effeetive Job Resume, You should lnow

thet rerumes normrlly inelude the nrmes of agversl references, nhd
Fou should contret erch of them for their spproverl briore you ine
clude thrir nrmes, If you went them to send letters of recommesde—
tion, be sure o give erch epn rddrensed snd etemped envelope. You
eermot expeot them to pey for your job, The best procedure for
recommendotione, hawever, is to ererte p pocl of them end plece them
with some pgeney-—such r8 the plecement offices £t most colleges ar
© reguler employment serviae. The pgeney cpn send them dirrctly to
eanh prospeotive employer--or for thet metter 4o p gredurte school
you might went to ritend somedry. This relieves your references

from heving to £i11 out hrlf » dozen or meare recommendeticns for
¥Ou,

Alpng with your resume you should send » businesslike letter,
rtotlng thet you would like to work for their firm rnd in whrt op—
proity. Send the letter o p epecific prreon, pddressing him or Hep
by neme--most likely the Persomnel Direotor. Thie is where some of
those business direotories orm be helpful since they ueurlly contdin
the nemes of the higher menogement peraonnel rt the bigger firms.

(If they do not, crll the compeny rnd rak for the meme of the proper
individurl.) Your letter, ps much £a your resume, should be YETE
enrefully done, for it le their fivat introduction to you, A great

mees of "How €0 Write r Letter" books exist sbd you should consult
CTE .

Your success ot getting #n interview deprnds not only on how
well you heve presented yourself but upon such intrngibles sa the
stote of the cconomy rnd the serson of the yerr., Despite sush
frofors you should heve rrrenged r4 levst one interview. Go beck
to the 1ibrery snd browse through old iseues of the Mew York Times
or the Well Street Journel, By checking their indexes you will
Jprobebly find rriicles cbout the compeny to polish your knowledge
of the: firm, This knewledge will be very hendy durlng the interviews

While we heve focumed on job=hunting within the business world,
the some bralc methods ere vwlid for rlmost 1l the other aooupntiora
——Trom temrnt frrming 5 tecching. Mrp=, chember of cOmMMETOR Te=
POTHE, MPWARSDET rriéicles, end personel resumes rre the building
blocks rll prospective job-huntere should use., This method mry
sound orduous. It is. There sre mimpler woys, But beceuse it is
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more systemeotic end retionel, it provides e grepter fendency to
bring ﬁnu,just whet you went pnd whers you went i,

Otherwise you might end up like Hike Phillips, merely settling
for r job, dreeming of the robbite you might heve enrught. HRemembor,
it mey be the most importent decisiom of your 1ife; you should spend
o4 lepst rs much time end use juat #a much core s you would for o
term peper.

Good luck. Tou pre on your own,



courars, The degree of specirlisntion exproted beyond the Bull. i
sometimes stortling, so it im e gqud'igeﬂ to hove ¢ clépr concepiion
of whrt you wish to study well in edvence, In this respecd; Fn
rdvigsr whose field is similer iam invelusble, By working closely
with your sdwvisor you will Be the beneficiezry of his exprricnct.

Hot only will he knew the field, he will else Mmow #11 of the obate-
elea which #re 4o be fncountered end which achools would be most
sulted te your needs rnd desirea. He ke the edditionrl ottribute
of hrving suceesafully completed grfdurté ﬂdhgbl rrid hns been pble
to find employment in his field. This is no mern frot when the
demrnd for histary tefchere scems to be only slightly grepter then
thet for buggy-whip mekers. A grodurte degres is no guryrnter of
employment. The university which T emoetiending weports r Tigure

of roout Tive per-cent nnemploywmenl for ite BhoD. gredustes; roughly
the srme fa the overrll regionrl figure. Howewer, p olose repding
of thr roport diseloped thet the greduste end the wnilversity mry
differ e to whot conetlitutee employment in ong's field: one expmple
whd the holder of o Ph,D. in chemietry who wea employed reserrching
pil stocks for ¢ brokerrge house.






















































