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Creating a Discussion in Vista

3@’ Discussions #»

Create Discussion
Topic

Select from inventory:

1. Once you have logged on, locate the Discussion Tool and click Go to
Discussions.

Anne Rice
Lestat
Louis
Default Tapic

2. You can create categories that are optional areas in which similar
discussion topics are grouped.

Go to Discussions
3¢ Discussions
Students can access all available components below because the tool has been added to the Course Toalbar,
Create Topic Create Category Reorder Categories
All Topics 5 Messages
posts 0 Messages
Categories
\A tle Messages Available options ?
gi';?u(assﬁ{;g: Copcerning Anne Rice's novels @ %
IT | [ Lestat - 2 Messages Yes B D& R
I | [0 Louis TopICS 3 Messages Yes @ E R
Dracula @ 0 X
I | O Warnpire Stereotypes 0 Messages Yes o0 E K
3. Create a new topic or select a topic from the list

Basic View

of topics.
a. Click the Create Topic button.
b. Enter atitle.
c. Enter the discussion description.
d. Check Topic is Gradable if you want

Discussions

Create Discussion Topic
Settings
*Title: Wampire Stereotypes

Description: what wampire stersotypes exists in Dracula?

Topic is gradable (a column is automatically created for this topic in Grade Book)

the topic to be graded. If so, check
Numeric or Alphanumeric.

Check Editable posts if you want
students to be able to edit their messages
after posting them.

Check Locked if you want the topic to
be read only.

Choose whether or not to place topics in
a category. You can choose a category
or create one.

Click Save when done.

Grade Book column title: Vampire Stereotypes
O Numeric grade: Out of
® Alphanumeric grade
[ Editable posts {allow Students to edit their messages in this topic after posting them)
[ Locked (topic is in read-only mode)
Anonymaous (author names are not displayed)

¥ More Options (Expand this area to see more options.)

Categary: Topics can be organized into categories,
© Do not place topic in categary
@ Specify an existing category: | Dracula v
O Create a category: yame:
Description
cancel

* Required field
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4. To create a message, click on Create Message.

Messages ® Edit Settings ; @ISet Release Criteria ; #_view Drafts
Create Messag

¥ Vampire Stereotypes :
What vampire stereotypes exists in Dracula?

There are currently no messages in this view.

Create Message

5. Inthe Create Message window, type the Subje\ctof your message (required) and the Message text.

6. When you are finished with your Cloge thidwyindow
message, click Post. Greate Message
*Subject: Coffins
Message: HTML Creatar
O on @ Off

Dracula must sleep in a coffin during the day to protect him
fram the light of the sun.

[] Use HTML | Insert equation:| New v| B

Add Attachments

F‘ostl Prewview | Cancel | Sawve as Draft |
* Required field




1. On the messages page, you can read a message by clicking on it.
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Replying to a Discussion Message

Messages

Create Message

¥ Yampire Stereotypes ;
vhat vampire stereotypes exists in Dracula?

@ Edit Settings | #iSet Release Criteria | #_view Drafts

Edit Paging

[] Subject
F] Coffins

Expand All |  Collapse All

= @

[ De\ete‘ Mark as Read| Mark as Unread| ¢ Create Printable \/\ew‘

Messages

Maove to:

Create Message ‘

V|3

Copy to:

v sl

Hammershoy, Tammy

Display: | %Threaded 4 Unthreaded ‘ =] B Unread |

Date

options ?
June 1, 2006 2:52 PM %

2. The message will come up in its own

window.

3. Click Reply if you would like to
reply to this message. —_ ]

4. A new window will appear that
contains the original subject you are
replying to and a space for you to

Message

Subject: Coffins

Edit Massage

Topic: Yampire Stereotypes

Dracula must sleep in a coffin during the day to protect him from the light of the sun.

Date: June 1, 2006 2:52 PM
Author: Hammershoy, Tammy

M Reply | | Forward

Lock Thread

Mossages in the thread

Name
enter your response. Type your = coffins
response in the message box.
/ Close this window

Display Complete Thread

Author Date

Hammershoy, Tammy June 1, 2006 2;52 PM

Close this window
Reply

/

*Subject:

Massage:

Re: Coffins

HTML Creatar
O on ® off

[ uUse HTML :

Add Attachm

/

Insert equation:| New

[Pocd TFreview |

Cancew

Save as Draft

* Required field

Original Message

Subject:Coffins | Posted by: Hammershoy, Tammy | Date: June 1, 2006 2:52 PM

Dracula must sleep in a coffin during the day to protect him from the light of the sun,

6.

You can add attachments to the message by
clicking the Add Attachments button and
browsing for the file.

Click on Post when you are finished.

Note: At the bottom of the Reply window, details of

the original message are included: posted by, date,
time, and original message.
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Creating a Discussion Message with an Attachment

1. If you are creating a message with an attachment, click on Create Message on the Messages page. The
Create Message window will appear.

o
H Close this window. Il
2. Enter a Subject and your Message. Create Message
*Subject: I
3. Click on Add Attachments L e # @14 9 07
Message: ;I
[
[T Use HTML | Insert equation: |New * ﬂ
Add Attachments‘
File Browser Help -
&3 Connecticut S.., » Western Conne... » training > Sandbox > hammershoyt » Section Conte,.. »
Yampire Files,.. » ¥ampire Files M Cancel Save as Draft
Eacichilev/i e ittt ro The Historical Dracula - An Essay by HTML B
Ray Porter.htm [ [@memet
[} The Historical Dracula - An Essay b Foldar
D Ray Porter files
harnmershoyt W [ The Historical Dracula.htm HTML - -
M O The History of the Word Vam\‘:\ 4 The Flle Browser WI” appear If the
O B vampire Film Listings.htm HTML ~— document has already been uploaded to
e O B vampire OED.htm HTHL - - . .
B O D vampire storsotyass.duc 15 word your course and is located in the file list,
i@t [N B vampire steraatypes.htm HTHL you may choose it and click Add
I B wvampire syllabus.htm HTML = Selected
Add Selected | | Cancel
Create Folder‘ Create File‘ Upload File . Add Attachments
5' CI ICk \ The Histofa# Dracula.htm (@
Post. N

Prewew| Cancel | Save as Draft |

* Required field

6. At this point you are finished. The document will appear in the Create Message box
beneath the Add Attachments button.

*hhkkkhkhkkkhkhkhkkhhkhkkihkkkihhkkikhkkikhkkihhkkihhkkihihkkiihkiiikkx

Upload File

7. If the document is not listed, click Upload File at the Bl &0 My Files

bottom of the File Browser window. s
O automatically_es oaded Zip files

Character Set: iestarn European (Windows 1252) v

8. Inthe Upload File window, click on Browse. This will
open up the file browser on your computer.

Description:

Subject keywords:

Save | Cancel Save and Upload another
4 * Required field
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Chppse file ._JKB

Look jn: | — Content Module Files ﬂ I‘fF B~
| CC)Frankenstein and Dracula_Fles
£

i () The Historical Dracula - An Essay by Ray Porter_files
My Recent |7 anne Rice
kochels I@.ﬂmne Rice Essay -
B )t Rice Essay | 9. Select the document from the Choose file
m aucer Presentation H H
P, e window and click Open.
i i e

i D—"' ; & ] The Histarical Dracula - An Ess3
Lo ﬁThe Histary of the Word WVampire
@] vampire Film Listings

.
'_1)5 (&) vampire OED

Ray Parter 10. The file will appear in the File name box in the
Upload Rjle window. Click Save.

My Carnputer lﬂl]\u'amplre stereotypes -
5] vampire stereotypes Upload File \
.\,1} Destination: &0 My Files
My Metwork  File name: |The Histarical Dracula j Open | *File: MebCTyWweb CT Training'd
Flaces
Files of type: | &1 Files (%) | Cancel [ sutomatically expand uploaded Zip files
Character Set: Weastern European (Windows 1252] v
Aauthor:
LAt HyiEticeneich e SGooseN [essin crosolial ntermeaxp oren M =8 —
. Description:
File Browser Help
£3 My Files
Basic Yiew Advanced view | Name
Subject keywords:
hammarehioyt Sauel Cancel| i | Save and Upload Anuther|
* Required field

g

\11. The file will now be listed in the File

Browser. Choose it and click Add Selected.
~dd somotll | cancel |
Create Falder| | Craate File| [Upload Fie 12. The document will appear in the Create
Message box beneath the Add Attachments
button.
\\ Add Attachments
€] Applet com.webct. platform toals. dragndrop. comman. DndApplet started & Internet The Historical Dracula. htm [

Preview| Cancel ‘ Save as Draft ‘

Required field

13. When you are finished adding Attachments, click the Post button in
the Create Message window.



