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Downloading your WebCT CE course files

In WebCT CE (Campus Edition), select the course in which your files are located.

2. Click the Control Panel [ nek| button in Expanded Control Panel : Basic Contral Panel
the upper Ieft corner Of your screen. Add Page or Tooll Edit pwu-l——b Manage Files Manage|
H H | —AesmrgrrTTETTS Update the student view of  Upload Manage 3
/ .
3. Click on the Manage Files button. i the Comant oduies 0 11z e ]
1 1 1 CO-ROM : Edit Manage 7|
4. Click the check box next to the files you wish | <~ Ut soveont: i R oneoe |
_ to dOWnload. Compile Maove Track Pa
Content Module Hormepage Renarme Backup O
Discussions Assignments Delete Reset Co
pittarelli.ipg 31187 July 25, 2003 3:06pm - Calendar Zip Share Aci
[] Create file
] ﬂ BPolidori.ipa 6351 July 28, 2003 10:22am T+ Edit . . .
g Bstokerz jpg 48389 luly 25, 2003 3:29pm "F# Delete 5- CI'Ck the le button In the
[ [@] Bstokerz.jpg 9061 July 28,2003 9:38am T Copy Actions taskpane on the r|ght
[F g Bsunglassesfanclub.jpg 9943 July 28, 2003 11:1l1am M Slde of the Screen
O [&) Bisvllabus.doc 19456 July 28, 2003 11:00am [ Rename]
g B syllzbus.htm 8118 March 24, 2004 2:56am M
'- 2 H [ H 7
\A< gj R The Histary of the Word Yampire,pdf 883065 July 28, 2003 10:3%am M 6 Name the flle and CI ICk the le
Upload
[ [@) BiTurkish_Randa-23.90.ram 57 March 24, 2004 10:0%am '_:_T:)aawnload butto ,
8] Bivarmpire GED.htm 57265 July 26, 2003 10:415m
gj Bivampire stereotypes.htm 1539 March 24 Ootions: Folders
[@] Bivarney jpa 19518 July 28, 2| Zip Files Select Destination File and Folder
O g Bwater3n.ram 33 March 24/ AnneRice.jpg Zip thi\selected files to: | My-Files
[@] Brvaroro.ieg 4837 July 25, 2 bat.gif Filenarme; 3 Yampire Files
[ G whiteboard Kiss Me with those Red Lips pdf Mance\
LeFanu.gif
Stoker?.jpg
7. Your zipped files will appear in the e
- The History of the word Vampire.pdf
Folders and Files screen (Manage
Varnpire OED.htm

Files) with a “.zip” extension. Check
the box to the left of the “.zip” file and
then click the Download button

Yarbro.j

Wampire stereotypes.htm

varney jpg

Pg

Actions taskpané on the right side of
the screen.

T T ror— 8. Inthe Download File screen,
fanclub.j 9943 July 28, 2003 [ Download] :
4 Dk ’ click the Download button.
[ @] Bifliabus dac 11:00am Options: Folders
syllabus.htrn §118 March 24, 2004 9:56am Create folder
RThe History of the Word 588065 July 28, 2003 10:38am | L [T Delete|
|:| g| ETur 57 March 24, 2004 10:08am peo L
& Bvampire Fi 3731999 May 1, 2006 2:26pm Practice Term: Practice Shzll Two (Practice Two - uctrain - Practic
ampire Files.zip i :
[ [@) Bivampirs OED htm 57265 July 28, 2003 10:4lam | | view | pesigner opsténs
el X » e v Homepage > Expand€d Control Panel > Manage Files > Download File
Marpire stereotypes.hitrm Elde) i 158am
load to save file Vampire Files.zip to your computer.
Eile Dovnloa: v,
| Fil= Lol L] Download| [Cancel
Do you want to open or save this file?
@ Mame: Vampire Files zip
Tppe: Compressed (zipped) Folder - - -
R wE 9. Inthe File Download window, click Save and choose

the location to save the zipped file.

][ Save ﬁ Cancel |

Co=

While files from the Internet can be ugeful, zome files can potentially
harm pour computer. 1f you do not tust the zource, do not open or
zave this file What's the risk ?
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Uploading your WebCT Zipped files into Vista

1. In Vista, select course where you wish to upload the zipped files.

2' CIiCk the File Manager§ mcr[;each Student View

I Ink. Basic View | Power View W Content Inventory

*} Eile Manager | Search | ContentImport | Backup

. . Edit Paging
3- CIICk the Upload Flle bUtton []Name < Public Type Size Last Modified options ?
[ B bat.gif Yes  GIF 1 January 17, 2006 B @ % 0 & ¥
- - O3 _chat Whiteboard Falder Yes  Folder January 17, 2006 ¥ %]
4' In the Flle Upload screen, CIICk O B _Lefanu.jpg Yes  JPEG 6K January 17, 2006 B @& % 0 il
Browse to locate the Zipped file.\ |0 & waining-banknomepsge ves Template January 17, 2006
O D_vampire fies.zin Yes Zip 4515 January 17, 2006 B & % 0O 3 & L
150 vampire Files folder Yes  Folder January 17, 2008 % %l
F Download | Zi Move | | Col Delete | | Break Link |  Declare Character Set
Upload File \ | j | 2 | ‘ -
Destination: &3 Section Content * Upload File | Create File | Create Folder| Edit Paging
*File: View WebDAY Info | | add Shortout |
[ sutomatically expand uploaded Zip files
Character Set: Western European (Windows 1252]
Author: -
- 5. Locate the file, T an

and click Ope Lok 3 Desion d emam
5 (53 My Dacuments
Lﬁ 4 My Computer
Fecent &y Metwork Places
812006 Calendar
] jabels

Subject keywaords:

Save | | Cancel Save and Upload Another
* required field

enkation Handout
.

Deskiop

7 B wiest Connduit LeD

6. Inthe Upload File screen, the file o

should appear in the File field—__| uploadrile
Click the box to Automatically T @ secten content

R . *File: ¢ C:\Documents and Settings',
eXpand uploaded le flleS, Lt Automatically expand uploaded Zip files
and CI |Ck Save Character Set: Westarn Eurgpean (Windows 1252} 5ninele
' [aFies 17y ~] Cancel
Author:

Description:

Note: The files will upload to the
Section Content folder for that course.

Subject keywords:

If you Want to Copy or move fl|eS tO Save Cancel| Save and Upload Another‘
. . * Required field
another section or to your My Files area: i
1. SEIGCt the deS|red flIeS fl'0m the SECtIOﬂ Content area. &3 Western Conne.., » training » Workshop » hammershoy
2. Click the Copy or Move button.
. 7 7
3. Select the location to where to want to copy/move your I S
files and click the Paste button.————— (6 chat whiteboard Folder  Yes  Folder
@1 ity it etz b - Fll2 el -yl i ) =3 ] Yes  IPEG
Select Destination Yes  Template
&3 My Files Yes Zip
E?g”&@:&? Name Yes  Folder
1 % 52?;; g 1::9}—:::%& Dracula.htm TPTEN;L ) Yes Z.',D
8 vamp D Kiss Me with those Red Lips.pdf  PDF O 5 _vampire Files folder Yes  Folder
SR B Leranuglt St & Download | E Mowve | Copy | | Delete ‘ Break

B Stokerz.jpg
3 My Shortcuts || — p——

- Upload File | | Create File | | Create Folder

- << o EziHlimrdyfnf the word o . | | ‘
o | omeine.pdt Yiew WebDaY Info| | add Shortcut |

B vampire OED.htm HTML =

B vampire stereatypes.htm HTML
=
Paste in:

y Files 2
Paste| Cancel




