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Creating and Replying to Discussions in Vista

1. Once you have logged into your course, click the Discussions tool in your toolbar. % Discussions

¢ Discussions
Students can access all available components below because the tool has been added to the Course Toolbar.

Create Taopic Create Category

All Topics 6 Messages
All My Pasts 1 Messages
Move Title Messages
Anne Rice
Discussions concerning Anne Rice's novels
I | [ Lestat 2 Messages
JZ | O Louis 3 Messages
Dracula

o O Yampire Stereatypes 1 Messages

Uncategorized Topics
JZ | O Default Topic 0 Messages

Create Taopic ‘ Create Categuryl

Reorder Categories

Available options ?
L3 o X
Yes eD BB R
Yes DR ER
&0 X
Yes QD ®E R
Yes aD @R

2. Select the discussion to which you want to reply.

Messages

) Edit Settings | #Sst Relsass Criteris | Grads Discussions | # view Drafts

193(9 Message

¥ ¥ampire Stereotypes :
What vampire stereatypes exists in Dracula?

Edit Paging

Expand All | | Collapse All

[ subject 10 Messages Author Date options ?
¥ O Coffins Hammershay, Tammy ¥ June 1, 2006 2:52 PM ®
&  Delete | Mark as Read ‘ Mark as Unread | | | Create Printable view ‘
Move to: b ﬂ Copy to: v ﬂ

Create Message

Display: | YThreaded 4 Unthreaded ‘ Gaall Baunread ‘

3. You can create a new message or reply to a discussion
previously posted.

Create a New Message

1. To create a new message, click the Create MessagM
2. Enter your subject and your message (discussion).

3. Click the Post button.

@
/2 hitp:fivista.csus.cl.edu - Message - Microsoft Internet Explorer,

Close this window

Message

Topic: ¥ampire Stereotypes Date: June 1, 2006 2:52 PM

Subject: Coffins Author: Hammershoy, Tammy ¥

Dracula must sleep in a coffin during the day to protect him from the light of the sun.

<

"
‘A http:/ivista.csus.eledu - Create Message - Microsoft Internet Explarer

Create Message

*Subject:
yaﬂf/' HTML Creator

—————

[1] use HTML | Insert equation: New | @]

add attachments |

Praview | | Cancel| | | Save as Draft |

* Required field

Reply to a Message
1. Toreply to a message, click the
subject.

Reply (NForward i

Messages in the thread | Display Complete Thread

Name Author Date
E- Coffins

Hammershoy, Tarmmy ¥  June 1, 2006 2:52 PM

1

2. Click the Reply button.



3. Type your response in the Message field.
4. Click the Post button.

Note: At the bottom of the Reply window, details of the
original message are included: posted by, date, time, and

original message.

Western Connecticut State University
Using Discussions in Vista

University Computing

203.837.8467

training@wcsu.edu

http: /fvista.csus.ct.edu - Reply - Microsoft Internet Explorer

Close this window

Reply

*Subject: Re:Coffins
[Message: HTML Creator

\j on @ off

[ Use HTML | Insert equation: New | 2]

Add Attachments

Preview‘ Cancel ‘ { | Save as Draft|

* Required field

0original Message

Peubject: Coffins | Posted by: Hammershoy, Tammy | Date: June 1, 2006 2:52 PM

Dracula must sleep in a coffin during the day to protect him from the light of the sun.

Creating a Discussion Message with an Attachment

1. If you are creating a new message or replying to a message and want to post an attachment, after

entering your subject (if applicable) and your message, click on Add Attachments.

2. To upload your file, click Upload File at the bottom
of the File Browser window.

A hitp:fivista.csus.cl.edu - Choose Files - Microsoft Internet Explorer

File Browser

&3 My Files

Basic Yiew Advanced Wiew

My Computer

Folder

Add Selected | | Cancel

Create Fu\der| Create F\Ie| Upload F\Ie|

http: /fvista.csus.ct.edu - Reply - Microsoft Internet Explorer

Close this window

Reply
*Subject: Re:Coffins
Message: HTML Creator

O on & of

[ UsefHTML | Insert equation: New | 2]

Add Attachments

Preview‘ Cancel ‘ { | Save as Draft|
w

Required field

0original Message

Subject:Coffins | Posted by: Hammershoy, Tammy | Date: June 1, 2006 2:52 PM

Dracula must sleep in a coffin during the day to protect him from the light of the sun.




3.

open up the file browser on your computer.

=
Choose file

Look jn ‘ (3 Content Module Files

|

& o B

@3

I=) Frankenstein and Dracula_files
IC3) The Historical Dracula - An Essay by Ray Porter_files

e

My Recent I@’I.ﬂnne Rice Essay htm
Documents %L Anne Rice Essay pdf
T lﬂ_]nnne Rice.doc
Eﬂ:‘Chaucar Presentation. ppt
Deskiop &] Frankenstein and Dracula.htm

Z Kiss Me with those Red Lips.pdf

@The Historical Dracula - An Essay by Ray Porter.htm
@The Historical Dracula,hikm

7'_-. The Histary of the Word Yampire.pdf

ﬂj\u’ampire Filmn Listings.hm

@j\-‘ampire QED.hkm

Uil Y ampire o

@\u’ampire skereotypes. htm

by Documents

-

by Computer

< ——

B

tdy Metwork

|Vampi|e sterectypes.doc
Places

File name:

Files of lype:

El
El

[ Files )

Dpen |
Cancel

5. The file will appear in the File name box in the Upload File

window. Click Save.

-
2 http:/lvista.csus.ct.edu - Choose Files - Microsoft Internet Explorer

In the Upload File window, click on Browse. This will
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) http:/ivista.csus.ct.edu - Upload File - Microsoft Internet Explorer

Uplo

ad File

Destination:

*File:

Character Set:

Author:

Description:

Subject keywaords: |

&1 My Files
| |CErowse... |
[ automatically expand uploaded Zip files

|Western European (Windows 1252 V‘

Sauel Cancel| Save and Upload Another‘

* Required field

4. Select the document from the Choose file

File Browser Help
€3 My Files
Basic View | advanced View e s L
O ® LeFanu.gif GIF
O® Lefanu.jpg IPEG
D O B stokerz jpg IPEG
hammershoyt O B syllabus.htm HTML
O B Ihe Historical Dracula.htm HTML
O D The History of the Word Yampire. pdf PDF
B O B vampire OED.htm HTML
[ wampire stereotypes.dg MS Word
My Computer O B wampire stereot “htrn
O warnay.jpg JPEG vl
Add Selected | | Cancel
Create FDIder| Create Filg | Upload File |

the Add Attachments button.

The document will appear in the Create Message box beneath

When you are finished adding Attachments, click the Post
button in the Create Message window.™ ——— |

window and click Open.

2 hitp:fivista.csus.ct.edu - Upload File - Microsoft Internet Explorer

Upload File
Destination: &3 My Files
*File: [H:WwebhcT\WehCT Trainingyd [(Browss )

[0 sutomatically expand uploaded Zip files

Character Set: |Western European (Windows 1252 v|

Author: | |

Description:

Jubject keywords: |

ave | | Cancel | Save and Upload Another|

* Required field

—— 6. The file will now be listed in the File

Browser. Choose it and click Add
Selected.

Add Attachments |

| ————  Vvampire stereotvpes.doc [

F‘u:nstl Prewview | Cancel Save as Draft|




