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Scene 1 
 

 
This demonstration will show you how to create a new 
Contact and manage existing one  

Scene 1 
 

Click Contacts button 
 
Locate the contacts button on the bottom left hand 
side as shown, click it 
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Select the "New" drop list 
 

Scene 1 
 

Select Contact 
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Enter the name 
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Enter Company: 
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Enter Job title: 
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Enter E-mail 
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Enter Phone 1 
 

Scene 1 
 

Click Save & Close button 
 

Scene 1 
 

You can sort your contacts by using this quick sort bar 
 

Scene 1 
 

You can edit your contacts by double-clicking the entry 
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Enter another Phone Number 
 

Scene 1 
 

Click Save & Close button 
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