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Built with Tanida Demo Builder 
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Click Start button 
 

Select the Internet Explorer 
 
Some users may need to select "All Programs >" in order to 
open Internet Explorer 
 

Type in the address: 
 
https://mail.wcsu.edu 
 

Select the In the future, do not show this warning check box 
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Click OK button 
 

Please review the security options 
 

Select Use Outlook Web Access Light 
 

Enter User name: 
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Click Log On button 
 

Click the Calendar button 
 

You can navigate through calendar days by using these arrows 
 

You can even navigate through months by clicking these 
arrows 
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Click the Contacts button 
 

Click the Mail button 
 

Click a message to open 
 

Click the Mail button 
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