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Scene 1 
 

 
This demonstration will show you how to reply to an e-
mail. 
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To open an email message, simply double click 
 
First locate the message that you want to reply to, 
we’ll choose one of our demo messages, then double 
click the message to open it. 
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Click Reply button 
 
After the message opens, click the reply button in 
located the top left hand corner of the window. 
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Click Send button 
 
In the body of the e-mail, enter your message, modify 
the subject if you wish, then press the send button. 

 

 
 


