
AccessAbility Services 
Adding Student Accommodation Letters to Accommodate 

 
 

1. Go to: Accommodate Portal (https://wcsu-accommodate.symplicity.com/faculty) 
2. Enter user name (i.e., morele) and email password 

 
 

3. On your Home page, look under “Letters to Review” and select the course mentioned 
in the email you received.  

 
 

4. Letters to review will show up under the course. Select “Review”. 

 

 

https://wcsu-accommodate.symplicity.com/faculty
https://wcsu-accommodate.symplicity.com/faculty


5. This will open the student’s electronic accommodation letter. Scroll to the bottom and type your 
name and select “Save”.  

 

 

6. This will add the student’s letter to your Accommodate portal under “Accommodation Letters” 
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