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o B LEARN HOW TO CONNECT FOR HELP

In an Informational Interview, you get to be the interviewer! It is just a conversation with someone who can
provide advice, guidance and an insider’s perspective. Topics can be focused on a profession, an employer, a
specific job function or even the whole industry. This is one of the many effective research tools for finding the
right career, and for positioning yourself as a potential candidate for the future. An informational Interview is not

a job interview and the objective is not to ask for a job. The purpose is to learn more about a career area to see if

it is something you might like to pursue.

1 FIND SOMEONE TO INTERVIEW
LINKEDIN CONTACTS  + ALUMNI MUENTORS + AQUAINTANCES
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Dear Ms. Smith

l'am a current st
udent at West i
who is i ern Connecticut St iversi
exploring my career options and would lik: tti lér;li:ersnty

more information to he|
! . P me decid iti i
is the best major for me to pursue e etence

|l cam

! gracﬁl :f(:éoosfs vﬁgtéruproﬁie on LinkedIn and noticed that you

bt o with a degree jn Political Science. | a're

i w!xof[': ad a few minutes to Speak with me ébwou :

il ;:ghtjéo;twork and optional career paths; | hoopuet to
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P e bl ursework and experiences that will

Might you have Some time next week?

Thank you for your ti
ime. I v :
Sincerely, €1y Muich appreciate your helps
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F1 PREPARE FOR YOUR INTERVIEW

Think about what you would like to
learn from your contact (interviewee).

Discover and reflect on your own interests and personality.
Meet with your university’s Career Success Center for help.

Research the interviewee and/or company.
Consider using LinkedIn, WestConn Works,
O’Net, Focus 2, and Vault to learn more.

Prepare questions. Be mindful
° of your interviewee’s time

and be ready to send
a thank you.
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3 INTERVIEW AND FOLLOW UP

. eal  choose this field of work? "

w at are the hot topics and big issues in this career field?
What advice do you have for entering this field?
What is required to enter the field and move up?
How did you come to work for this company/in this position?
What books, journals, or professional associations

do you recommend for someone breaking in this field?
What is a typical day like for you?
What is the outlook for this field?
Are there others you might recommend

to talk with?

FOLLOW UP
Send a thank you note
within 24 hours



