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HOW TO PREPARE FOR A CAREER FAIR (Virtual and In-Person) 

The job search landscape has changed, and we want to help you prepare. Use this brief guide to 

get familiar with what you can expect for the next virtual career fair, taking place May 20th and 

21st, from 12 pm to 5 pm.  

 

In this guide, you will find: 

 

1. How to register for a virtual career fair and login during the event, 

2. How to handle the world of virtual interviewing and meetings,  

3. How to navigate the career fair platform, and résumé tutorial, 

4. What to do before, during and after you attend any career fair. 

 
HOW TO REGISTER FOR A VIRTUAL CAREER FAIR AND LOGIN DURING THE EVENT 

During our next virtual career fair, we are using a platform called Jobs Connected. You can view 

a list of current employers by going to https://www.wcsu.edu/careersuccess/career-fair/. To 

take part in this virtual career fair, you will need to begin by registering with Jobs Connected at 

https://www.jobsconnected.com/fair/western-and-eastern-virtual-career-fair/. You will be 

asked to create an account and password. Do not forget to remember your username and 

password for when you sign in for the day of the event. The link you used to create your account 

will be the same link you will use to log into the event during the day/s you choose to participate.  

Once your account is created, we encourage you to 

look at which employers will be present and the 

opportunities they list. You can also click their 

weblinks to see their websites, learn more about 

the company, and see other positions that may be 

available within their organizations. Employers like 

it when applicants research them before talking to 

them. Therefore, please take advantage of any 

technical resources that can help you prepare.  

 

HOW TO HANDLE THE WORLD OF VIRTUAL INTERVIEWING AND MEETINGS  

The way people find employment and meeting employers has changed and these tips can make it easier 

if you are new to Virtual Meeting. For those initial connections, whether they be a virtual career fair, 

interview, webinar, etc., you don’t get a second chance to make a good first impression, so prepare well 

and know how to do it right the first time! Keep this information handy and remember, all these 

recommendations apply to in-person events as well.   

https://www.wcsu.edu/careersuccess/career-fair/
https://www.jobsconnected.com/fair/western-and-eastern-virtual-career-fair/
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1. Make sure your technology is operational: 
position camera at eye level, practice making eye 
contact with the camera. 

2. Attend from a distraction-free environment: 
minimize noise and have a clean background (light 
in front, not back, not above).  

3. Use clear, concise professional business 
communication, verbally and in written chats be 
authentic and professional. 

4. Be aware of your facial expressions, body 
language and posture: minimize fidgeting. 

5. Do not chew gum or eat. 
6. Do not multi-task while engaging. Give your full 

attention but take notes as needed. 
7. Keep the mute button handy: eliminate background noise so employers hear no feedback or noise. 
 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

VIRTUAL CAREER FAIRS (VCF) 

VCFs work like a traditional job fair, but the whole 

thing is held online. Through VCFs, employers and job 

seekers can meet and interact with potential 

candidates from the comfort of their home or office.  

Preparation should include all the above, plus:   

 Register ahead of time. Learn the basics of the 
software as each fair can be unique. 

 Research the attending employers and group 
them by preference. Visit top companies last. 

 Get ready to upload your tailored resume if you 
are applying for any jobs. 

 Do not be afraid to make connections and 
exchange information online. Employers came for 
you so do not be shy! 

 Be patient. Sometimes employer responses can 
be slowed by audio delays/student visits.  

 
  

Career Fairs 

A Virtual Career Fair (VCF) works like a traditional job 

fair, but the whole thing is held online. Through 

VCFs, employers and job seekers can meet and 

interact with potential candidates from the comfort 

of their home or office.  

 

Preparation for a VCF should include all the best 

practices above plus the following:   

 

• Register ahead of time; learn the basics of 
the software as each fair can be unique. 

• Research the attending employers and group 

VIRTUAL OR VIDEO INTERVIEWS 

Held online, virtual interviews are today often your 

first interaction with an employer, and can be the 

first of several interviews, depending on the position. 

Preparation should include all the above, plus:     

 Dress professionally, at least above the waist! 
 Research the employers to build rapport and talk 

about common interests or other neutral topics.  
 Have helpful reference information handy. 

Virtual interviews are a great opportunity for 
post-it notes. Have your questions handy for 
employers. 

 Pause before answering to ensure the 
interviewer finishes speaking and you understand 
the question.    

 Follow up promptly with a thank-you note 
within 24 hours. 
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HOW TO NAVIGATE THE CAREER FAIR PLATFORM, AND RÉSUMÉ TUTORIAL 

  

You can share your résumé with any employers by applying for their positions that they posted through 

the Jobs Connected platform.  

  

1. To share your résumé with employers, first login to your Jobs Connected account and go to “Create 

New Résumé” on the menu tab.  

  

 

 

2. Fill out the résumé fields and click “Preview” when you are done.  
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3. If you want to change it, click “Edit Résumé.” If you are satisfied with it, click “Submit Résumé.”  

  

4. Go the page of the employer whose position you would like to apply for and under “Open Positions” 

click “Click here to view.”   
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5. Click the position you want to apply for.  

  

  

    

  

 

 

 

 

 

 

 

 

 

 

6. Click “Apply for Job.” 
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7. Click “Send Application” are you are done!  

  

  
 

 

 

WHAT TO DO BEFORE, DURING AND AFTER YOU ATTEND ANY CAREER FAIR 

 

You are well on your way to 

becoming a prepared, confident 

career fair participant. The next two 

pages will share tips and techniques 

to help you with your final 

preparations before, during and after 

the career fair. Take a look, and 

remember, whether you are a 

student or an alum, the Career 

Success Center is here to help you if 

you ever have any career related 

questions. Simply email us at 

careersuccess@wcsu.edu or call us 

at 203-837-8263.  

  

 

 

mailto:careersuccess@wcsu.edu
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